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TO: Boards of Review 
Assessing Officers 

FROM: State Tax Commission 

The attached is a guide for boards of review in the 
performance of their statutory duties. This replaces STC 
bulletin No. 1 issued on January 6, 1993 and any STC 
bulletin issued since that date regarding boards of review. 

1) The "assessment freeze" or solag*' that was authorized by 
Act 135, PA of 1993 has been eliminated by 1993 PA 313. 
1994 assessments are not frozen. Assessments are to be at 
fifty percent of true cash value for real and personal 
property. 

2) The "homestead" exemption from some millage for school 
operating purposes is a state responsibility under existing 
statutes and may not be granted locally by either the 
assessor or the March Board of Review. 

3) There is proposed.legislation which states.that the 
board shall also meet for not less than 6 hours during the 
remainder of the week beginning on the second Monday in 
March. Th'is is intended to eliminate the conflict between 
election day on March 15, 1994 and boards of review. It 
appears the Senate substitute for House Bill 4456 will pass. 

4) 1993 PA 292 states that a spouse, mother, brother/ 
father, son or daughter, including an adopted child, is not 
eligible to serve on a board of review or fill a vacancy. 

A copy.of a petition form (L-4035) for 1994 to be completed 
by a taxpayer or his or her agent to protest an assessment 
or property classification is attached. Following the form 
are summaries of the pertinent sections of the statutes with 
section by section reference citations. After that, there 
are two statements regarding actions the boards of review 
should take and also regarding actions the boards of review 
cannot take, including the citations of the two ruling 
Michigan Supreme Court cases on the point. 
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Also you will find the several sections of the statutes 
printed in their entirety. 
read, not only the summarizations, but also the complete 
section to which reference is made by citation. 

It is strongly urged that you 

The Attorney General held in opinion 6524, dated June 14, 
1988, that a township board may expand the membership of the 
board of review from three to six or nine members at any 
time. 
expanded board of review commences upon filing the oath of ' 

office and ends at noon January 1, of the next following 
odd-numbered year. 

The State Tax Commission is confident that careful attention 
to this guide will enable each board of review to complete 
the review of assessment rolls with a minimum of procedural 
difficulty. 

The term of office of an appointed member of an 

Each assessor is requested to provide a copy of this 
bulletin to the board of review. 

.. . . . _. . . .. ,.. . 
.. 
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Mlchkpf~ OoMrm d 1- 
L4035 (R.V. 11-92) 

PETITION TO BOARD OF REVIEW FOR 
REVISION OF PROPERTY ASSESSMENT 

kuudkmunt EsmmSdTN.u)Vakm plopnycwr- 

This form is issued under the autnoriry 01 r.n LUO uI 
1893, as amended. Filing is voluntary, however you may 
not appeal to the Michigan Tax Tribunal unless you first 
protest to the Board of Review. 

YUr  

I 
The undersigned protests the assessed value of the following described property: 
Property identified (Pard oode rquired. Property address 8 legal doscription optional): 

Signature 

Address 

Date 

Phone No. 

0 COMMERCIAL 0 RESIDENTIAL DEVELOPMENTAL 

REASON FOR PROTEST 
State Reason For Protest and Classification Change Request 

I 

A further appeal of tho assessment may be made to the Michigan Tax Tribunal, P.O. Box 30232, Lansing, MI 48909. The final date for 
filing rudr an appeal is Juno 30 of the current year. Only a property das8ification appeal, not an assessment appeal, may be filed with 
the State Tax Commission, 4th Floor Treasury Building, Lansing, MI 48922. The final date for filing a dassiflcation appeal is not later 
than 30 days after final adjournment of the Board of Review. (Refer to date of final adjournment shown bebw.) 

FOR BOARD OF REVIEW USE ONLY 
INCORPORATE A COPY OF THIS FORM AND THE ASSIGNED NUMBER IN THE BOARD OF REVIEW MINUTES 
Petition No. I 

I 
Disposition By Board of Review or Three Momber Committee of Board 
0 DENIED 

0 CLASSIFICATION CHANGED TO: 

0 ASSESSMENT CHANGED FROM: TO: SEV: 

Record of Vote - Board or Three Member Committee of Board 

Chairperson: 0 YES 0 NO (Member: O Y E S  NO IMember: U Y E S  0 NO 
Reason For Board Action: 

Date 
FINAL ADJOURNMENT OF BOARD OF REVIEW 

Signature of Secretary Board of Review 
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GUIDE FOR THE BOARD OF REVIEW 

MEMBERSHIP 

Three, six, or nine elector8 of the townmhip appointed by the townohip board. 
211.28(1) and (2), M C L .  

At least 2/3 of the membero @hall be property taxpayer. of the township. If 6 
or 9 are appointed they shall be divided into committees of 3 for the purpose 
of hearing and deciding. N o  of the 3 munbers of 8 board of  review Committee 
shall constitute a quorum for the transaction of the buainess of the 
committee. 

The size, composition, and manner of appointment of the board of review of a 
city may be prescribed by the charter pf 8 city. In the absence of or in 
place of such a charter provision, the governing body of the city, by 
ordinance, ,may emtablish the city board of review in the same manner and for 
the m a t n e  purpomes as for townahip boards of review. 

FIRST MEETING 

The board of review shall meet on the Tuesday inmediately following the fir8t 
Monday in March to receive the ameeesment roll for the current year and 
proceed to examine same. 211.29(1) XcL. 

The board on ite own motion or for cause mhown by any person shall change and 
Correct the roll to inmure that the assemmnentm in the roll comply with this 
act ( A c t  206, P.A. 1893, tho genmral proputy t w  law). 211.29(2) MCL. 

The board shall rmviow the roll 8ccording to facts exioting on tax day. 
211.29(3) M U .  

The board shall pass on each valuation and each interest and antmr the 
valuation of e8ch, am fixed by the board, in a oepuate column. 211.29(4) 
MC1. 

All the 8tat.mnnto (personal and m a 1  property statmn&t#) r q i r e d  to be made 
and recaivad by the mupervisor or asmeomor mhall be filed by him and shall be 
pree8nt.d to tbm board of rmvimw for th. ume of said board. 211.23 MCL. 
(Statementm are confidential with pnaltiem for divulging information.) 

The businem which the board may perform mhall be conducted at an open public 
meeting as prwidmd in A c t  267, P.A. 1976, open Meetings A c t .  

Notice of the meeting of the board of review shall bm given at least one week 
before in a generally circulated newspaper serving the area in 3 successive 
issues. If a newspaper is not available the notice shall be posted in 5 
conspicuous places in the township. 

A notice of any change by the board of review shall be given to the person 
chargeable with the asmememcnt in much manner am will ammure the person has an 
opportunity to attend the second meeting of the boud of review. 211.29(7) 
MCL. 

211.29(6) MCL. 
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SECOND MEETING 

. 

The board of review s h a l l  meet a t  t h e  office of t h e  Supervisor on t h e  second 
Monday i n  March a t  9 A.M. t o  continue i n  seesion during t h e  day and t h e  day 
following f o r  not less than  6 hours each day. 

I n  townships w i t h  a population of 10,000 o r  more t h e  board a h a l l  hold a t  l e a a t  
one of i t ' s  seesions beginning a t  3 P.M. 

Persona who have appeared t o  f i l e  a p r o t e s t  on o r  before t h e  Tuesday following 
t h e  second Monday i n  March o r  a t  a scheduled appointment mhall be afforded a n  
opportunity t o  be heard. 211.30 MCL. 

The board of review oha l l  l i a t e n  t o  pro teo te  and co r rec t  t he  aeeesement of t h e  
property a8 w i l l  make, t h e  valuation j u s t .  and equal. 

The board play examine under oath t h e  permon making t h e  appl ica t ion ,  o r  any 
other person, touching t h e  matter. Any member of t h e  board may adminitstet t h e  
oath. 

TrA* board of reviow ha8 f u l l  au thor i ty ,  upon i t 8  own motion, t o  change 
a~1Sets8mnt8, t o  add t o  t h e  ro l l  omitted property which its liable t o  amtsemoment 
if t h e  permon who is aaseosed mhall be promptly n o t i f i e d  and granted an 
opportunity t o  object. 

Every petaon who makee a requost, p ro toa t  or appl ica t ion  t o  t h e  board of 
review for t h e  correction of t h e  acrsetsement of t h e  per8on's property s h a l l  be 
n o t i f i e d  i n  wr i t i ng  of t h e  board of roviow'm ac t ion ,  not la ter  than t h e  f i r o t  
Monday i n  June. The no t i ce  shall met fo r th  t h e  a t a t e  equalized valuation of 
t h e  property,  information regarding t h e  r i g h t  of appeal t o  t h e  Michigan Tax 
Tribunal,  t he  addram8 of t h e  Michigan Tax Tribunal and f i n a l  date for 
appealing t o  t h e  Michigan Tax Tribunal. 211.30(2) M U .  

A non-reafdent taxpayor may f i l o  a protest i n  wr i t i ng  and mhall not be 
requi red  t o  mako a p r 8 o n a l  appoaranco. Tho governing body of a town8hip or 
C i ty  may by ordinance or roaolu t ion  p m i t  re s iden t  taxpayera t o  f i l e  a 
ptotest t o  t h 8  board of review i n  wr i t i ng  without pormonal appearance. If a n  
ordinance O r  t eao lu t ion  i 8  adoptod to pornit r88idonts t o  f i l o  prote8t8 i n  
wr i t i ng  t h e  fact mum+ bm containod i n  thr aamom8mont notice tmqufrod by Sec. 
211.24 c M U  231.30(5) MCL. d. 

Afte r  t h e  board of roview cwapletea i t a  review of t h e  assessment roll  a 
ma jo r i ty  of t h e  e n t i r e  board membership shall indorse a statement t h a t  t h e  
ro l l  3.8 t h e  astsetstsment ro l l  of the township for t h e  year i n  which it w a 5  
prepared and approved by the  board of review. 211.30(3) HCL. 

Upon completion and t h e  indorsement, it shal l  be presumed by a l l  c o u r t s  to be 
v a l i d  and s h a l l  not be set aside except for causes he re ina f t e r  mentioned. The  
omission of t he .  indorsement s h a l l  not a f f e c t  t h e  v a l i d i t y  of such: r o l l .  
211.31 MCL. 

I f  a quorum of the board of review or a quorum of a cocnmitteo of t h o  board i o  
not  preaent  a t  any ateeting t h e  supervisor or any moaber pretsent a h a l l  n o t i f y  
t h o  8baent m o m b . r  t o  a t tond  a t  onco. Tho m e t  80 n o t i f i e d  mhall a t t end  
without delay. 
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If the second meeting is not held at the time fixed then the board will meet 
on the next Monday and proceed am though the meeting had been timely held. 
211.32 MCL. 

The supervisor shall be mecretary of the full board of review and keep a 
record of proceedings and changes made in the roll and file the record with 
the township or city clerk. If the mupervi8or i m  absent the board shall 
appoint one of its members to serve as secretary. 

The state t8x commission may prescribe the form of the record when necessary. 
211.33 MCL. 

The review of assessments by the boards of review shall be completed on or 
before the first Monday in April. 211.3Oa MCL. 

Note: References on this page to the board of review will apply to the 
committees.of 3 if the board conoimts of 6 or 9 members. 

If the board of review coneieto of 6 or 0 members i n  tOwnShipi3 or cities the 
three member committees originally formed munt remain intact. There shall be 
no transfer of a member or member. to another committee. Each committee of' 
three memberslmay hear protesta and decide the issue. 

At the first meeting the full board of review shall meet for the purporre of 
ZeVieWfng the roll. The board of review is not required to receive and hear 
taxpayers at thie meetingt however, it may receive and consider written 
ptOteStB for amrraeluaent change. The public shall be permitted to be present 
as provided in the open meetings act. 

The board of review or the conunittees of 3 must pass on each valuation and 
each interecrt. Acroms the board adjustments by the board have been rejected 
by the Michigan Supreme court in. ruling in Hayes v City of Jackson 267 
Michigan 523 and Negaunae v State T.x.Cocmrission 337 Mich 169. 

4 

The board of review shall not reject or prepare an ascresment roll but must 
consider: only the a6messment roll prepared by the asse(~mor. 

If the board of review receive8 an appeal from the clasmification of a parcel 
of  property it mhould give written notice of it6 action to the person who 
filed the appeal i n  order that the person has time to protemt to the State Tax 
Colamission. A classification appeal must be filmd with the State Tax 
Commission within 30 days of adjournment of the board of review. 

A. Minutes should include the following: 

1. Each protesting property owner or agent aha11 be required to file a 
completed STC from L-4035 with the Board of Review for each disputed 
assessment or disputmd claseification. 
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2.  The ac t ion  a- vote  of t h e  Board of Review s h a l l  be noted d i r e c t l y  
on t h a t  forn -4035 i n  t h e  space provided for BOARD OF REVIEW USE 
ONLY. 

3. The State Tax Commission form L-4035 provides t h e  minimum acceptable  
format for Board of Review record.. Boards of Review ueing m o r e  
exteneive fonne, t h a t  meet a l l  t h e  requirements ind ica ted  i n  t h i s  
t e x t ,  may cont inue t o  do ao. 

4. State Tax Commieeion form L-4035 i o  t o  be incorporated a8 an 
i n t e g r a l  part of t h e  Board of Review minutee. Each aeeesement which 
is protested by a taxpayer or agent a t  Board of Review, or altered 
by t h e  Board of Review, shal l  be documented by a completed form L- 
4035 which records t h e  action and vote of t h e  Board. 

a. Each STC form L-4035, whether or not t h e  a~sesarnent  i e  changed 
by t h e  Board of Review, s h a l l  be incorporated i n t o  t h e  minutes 
of t h e  Board of Review by nota t ion  of t h e  p e t i t i o n  number as 
recorded on each fom L-4035. 

b. Each form L-4035 shall be attached t o  and re t a ined  w i t h  t h e  
minutes t o  provide t h e  necessary historic record, 

5. Addit ional ly  t h e  minutee a h a l l  include reference6 to: 

a. Place,  day, and t i m e  of meeting. 

b= Mmbers present  and d r a  absent;  correspondence or telephone 
call., made or received, and df8Cus6iOn recorded regarding each 
p e t i t i o n .  

c. Actual hours in ses s ion  mbould be recorded d a i l y ,  and t i m e  of 
d a i l y  adjournments recorded. 

d, D a t e  and t i m e  of closing of t h e  f i n a l  annual mossion should be 
racordod. 

6. A w r i t t e n  rocord of tho aanu&l Board of Review proceeding6 i e  
necessary becauser 

a. P e t i t i o n 8  may be f i l e d  by taxpayers  with t h e  Tax Tribunal 
regarding a r s a r m e n t  va lua t ion  or exemption ireued or w i t h  t h e  
Tax Coa~aisr ion regarding non-valuatioi c l a s s i f i c a t i o n  dioputee. 

b. A complete record el iminatee misunderstandings and provides a 
year  t o  year  record. 
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STATUTORY REFERENCES 

211.2 Michigan Compiled Laws (MCL) Tax Day, preparation of aoeesrment roll, 
examination of properties. 

"...The taxable statue of persons and real and personal property shall be 
determined as of each December 31, which shall be deemed the tax day, any 
provisions in the charter of m y  city or village to the contrary 
notwithstanding. No aseessing officer shall be restricted to any 
particular period in the preparation of the asseaomant roll but may 
survey, examine or review properties at any time prior to or after t h e  
tax day ..." (This section last amended 1968, Act 277, Immediate Effect 
July 1, 1968. ) 

211.10 MCL Village aseessments 

"...Notwithstanding any provioion to the contrary in the act of 
incorpor8tion or charter of a village, an ammesmment for village taxee 
shall be identical to the assesmatent made by the township mupervisor in 
which the village is located and tax rrfateaentm shall set forth clearly 
the state equaliz8d value of the individual properties in the Village 
upon which authorized millagee are levied..." 

Act 288, PA 1966 amended Sac. 10 of the General Property Tax Law to 
provide that aalresaments for village taxelr ahall be identical to 
amrreesa~entcr made by the supervisor of the townohip in which the village 
i 8  located. Thum the assessments made by the township suporvisor 
automatically become the villago ammessments. (The village board of 
review -re abolished by Act 84 of 1967. Thia lrection last amended 1966, 
Act 288, Immediate Effect July 12, 1966.) 

221.10a MCL 

See. 10.. All propmrty aaaessment rolls and property appraisal cards 
shall be available for inspection and copying during the customary 

D8c.mkr 28, 1973.) 
bulrinO.lr h-8. (Thi s  m.c+ion 8dd.d 1973, Acf 177, 1-i.t. Effect 

211.23 MCL Statements, filing, dimposition; li8bility for unlawful use 
(Peraonal Property) 

See. 23. All the atatemento h8-h required to be made and received by 
the supervisor or 8lrlresmor mhall be filod by him, 8nd #hall be presented 
t o  the board of review hereinafter provided for, or provided for in any 
act incorporating any village or city, for the use of said boardr and 
after the assessment is reviewed 8nd completed by such board of review, 
all of the statements ohall be deposited in the office of the township or 
city Clerkr and shall be preserved until after the next assessment is 
made and completed, after which they may be destroyed upon the order of 
the town8hip board or city or village council, but no auch statement 
sh8ll be used for any other purpolre except the making of an asoesmment 
for turea as herein providmd, or for 8nforcing the provisions of this 
act, and any officer or parson who shall make or allow to be made 
wilfully or knowingly, 8ny oth8r or unlawful UO of any such mt&temnt, 
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a h a l l  be liable t o  t h e  person making euch etatement f o r  a l l  damages 
r e s u l t i n g  from euch unauthorized or unlawful u s e  of much statement.  A l l  
t h e  statements received by t h e  supervisor or assessor e h a l l  be made 
ava i l ab le  t o  t h e  county t a x  o r  equal iza t ion  department mandatorily 
eo tab l iehed  under sec t ion  34 of t h i s  act and uoe of such etatemente by 
such county t a x  or equal iza t ion  department s h a l l  be deemed a use  for t h e  
purpoee of enforcing t h e  provieions of t h i e  act. (Th i s  s e c t i o n  l a s t  
amended 19648 A c t  2758 Ef fec t ive  AUgUEt  288 1964.) 

2 1 1 . 2 4 ~  MCL Notice of Assessments Increamed (These  ate inc reases  by t h e  
asee88or - B e e  Sect ion 30 for  changes by t h e  Board of Review) 

SeC. 24c (1) The aeseseor s h a l l  g ive  t o  each owner or pereon or persona 
listed on t h e  aseeasment roll of t h e  property a no t i ce  by f i r s t  class 
m a i l  of an increase  i n  t h e  assessment for t h e  year.  The n o t i c e  ehall  
Specify each parcel of property,  t h e  assessed valua t ion  f o r  t h e  year and 
t h e  previoue year,  and t h e  t i m e  and place of t h e  meeting of t h e  board of 
review. The no t i ce  also may spec i fy  the  n e t  change i n  aooeooment. 

( 2 )  Except ae  provided by mubeection (4)8 t h e  n o t i c e  o h a l l  include,  
i n  addi t ion  t o  t h e  information required by subsect ion (I), a l l  
of t h e  following: 

(a)  The state equalized va lua t ion  for t h e  previous year.  

(b)  The t e n t a t i v e  equal ized va lua t ion  for t he  year.  

(c) The n e t  change between the  t e n t a t i v e  equal ized va lua t ion  for 
t h e  year  and t h e  mtate aqualized va lua t ion  for t h e  previous 
year.  

(d)  The c l a s e i f i c a t i o n  of the  property ae def ined by Sec t ion  34c. 

(3) When requited by Act No. 281 of t h e  Publ ic  A c t 8  of 1967, as 
amond8d, being Soctione 206.1 t o  206.532 of the  Michigan 
C0mpil.d Law., t h e  arm8a81nont notice mhall inc lude  or be 
accompanied by information or form. prercribmd by A c t  No. 281 
of t h e  Public Act8 of 1967, ae amendad. 

( 4 )  For asees8ment noticem miled i n  1982 or any year  thereafter. 

(a) I f  t h e  t e n t a t i v e  equa l i za t ion  multiplier i s  1.0 for all claeaes 
of property,  t h e  a seesmen t  no t i ce  may exclude t h e  information 
requi red  by mub8ections (2)(b) and (c),  and i n  l i e u  thereof 
spec i fy  t h e  aeseseed valuat ion for t h e  year  as both t h e  
aeeeeeed va lua t ion  and t e n t a t i v e  equal ized va lua t ion  for t h e  
year.  

(bt :f t h e  equa l i za t ion  m u l t i p l i e r  f o r  t h e  previous year  w a s  1.0 
for a l l  clameeo of property8 t h e  assesement n o t i c e  may exclude 
t h 8  information requi red  by 8ubsmction (? ) (a )  and i n  l i e u  
thereof .pacify t h e  a~8esr.d va lua t ion  f o r  t h e  previous year  as 
both t h e  ammemeed va lua t ion  and etata e q u a l i z a t i o n  va lua t ion  
of t h e  property f o r  t h e  prerioum year. 



The assessment no t i ce  s h a l l  be addressad t o  t h e  owner according 
t o  t h e  records of the  aeoeosor 8nd mailed not less than  10 days 
before t h e  meeting of t h e  board of review. The f a i l u r e  t o  send 
or rece ive  an aseeeement no t i ce  oha l l  not i nva l ida t e  an 
assessment r o l l  or an assossment on t h a t  property.  

The t e n t a t i v e  rqualized va lua t ion  mhall be ca l cu la t ed  by 
multiplying t h e  assessment by t h e  t e n t a t i v e  equalized valuation 
mul t ip l i e r .  If t h e . a e s e s s o r  h8s made aomessment adjustments 
which would have changed t h e  t e n t a t i v e  m u l t i p l i e r ,  t h e  asseasor 
may reca lcu la t e  t he  mul t ip l i e r  for use  in t h e  notice.  

The state t a x  commission *hall prepare a model aeseeement 
n o t i c e  form which s h a l l  be made a v a i l a b l e  t o  l o c a l  u n i t s  of 
government. 

211.28 MCL.Townehip board of review; appointmont, vacancy, quorum term. 

SeC. 28.(1) Those eloctors of t h e  township appointed by t h o  township 
board, sh8 l l  c o n s t i t u t e  a bo8rd of reviow f o r  t h o  township. A t  loast 2/3 
Of t h o  mombere mhall be property taxpayers of t h e  township. M e m b o r s  
appointed t o  t h e  board of review shal l  se rve  for terms of 2 years 
beginning a t  noon on January 1, of aach odd-numbered year. Each m e m b e r  
of t h e  board of review shal l  qua l i fy  by t ak ing  t h e  c o n s t i t u t i o n a l  oath of 
office wi th in  10 day8 after appointmont. The township board may f i l l  any 
vacancy which s h a l l  occur i n  t h e  membership of t h e  board of review. A 
memb6ir of t h e  townmhip board s h a l l  not be e l i g i b l e  to serve on t h e  board 
or t o  f i l l  any vacancy. A majority of t h e  board of review shal l  
c o n o t i t u t e  a quorum for t h e  t r ansac t ion  of bUSfnes8, bu t  8 lesser numbor 
may adjourn and a majority voto of t h o s e  premont mhall decide a l l  
queotione. A t  least 2 manberm of 8 3-mOmbor board of review sha l l  bo 
present t o  conduct any businei8 or hearing8 of t h e  board of review. 

(2 )  The township board may appoint 3, 6 ,  or 9 electors of the  township, 
who s h a l l  c o n s t i t u t e  a board of reviow f o r  t h o  townahip. If 6 or 9 
number8 a18 appointmi as providmd i n  t h i s  mubsection, t h e  atembership of 
t h e  board of review s h a l l  be divided i n t o  b u d  of review conanittoem 
COnSiSting of 3 a~ombors aach for t h o  purpose of hoaring 8nd deciding 
i s s u e s  protested pursuant to aoction 30. Two of t h o  3memb.rm of a board 
of rvvfvw comaittoo a h a l l  c o n s t i t u t e  8 quorum f o r  t h e  t r ansac t ion  of t h e  
bu8ine.s of t h e  committee. A l l  meetings of t h e  m e m b e r s  of t h e  board of 
r0vi.w and committwo s h a l l  be held during t h e  SMO hours of the  mame day 
a t  t h e  same location. Tho size, compomition, urd manner of appointment 
of t h e  board of review of 8 c i t y  m y  be prescr- by t h e  ch8r t e r  of a 
c i t y .  I n  t h e  absence of o r  i n  place of auch a charter provision, t h e  
governing body of t h e  c i t y ,  by ordinance, may establish t h e  c i t y  board of 
review i n  t h e  same manner and f o r  t h e  same purposes as provided by t h i s  
subsection f o r  townships. A majority of t h e  e n t i r e  board of review 
memberahip sha l l  indorse t h e  assessment r o l l  a8 provided i n  oection 30. 
The d u t i e s  and r e s p o n r i b i l i t i e r  of t h e  board contained i n  section 29 
a h a l l  be carried out by t h e  e n t i r e  munberrhip of t h e  board of review and 
a major i ty  of t he  mambarship mhall COnStitUte a QUO- for auch purpomerr. 

211.29 MCL Township board of review; m e t i n g ,  t b ;  review of 8smemsment roll .  
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Sec. 29. (1) On the Tuesday immediately following the fisst Monday in 
March, the board of review of each township shall meet at the office of 
the supervisor, at which time the supervisor shall submit to the board 
the aesessment roll for the current year as prepared by the aupervieor, 
and the board shall proceed to examine and review the aseessment roll. 

(2) During that day, and the day following, if necesaary, the board, of 
its own motion, or on sufficient cause being shown by a pereon, shall add 
to the roll the names of persons, the value of personal property, and the 
description and value of real property liable to assessment in the 
township, omitted from the assessment roll. The board shall correct 
errors in the names of persons, in the description6 of property upon the 
rol l ,  and in the asoersment and valuation of property. The board shall 
do whatever else is nececsary to make the roll comply with this act. 

(3) The roll shall be reviewed according to the facts existing on the 
tax day. The board shall not add to the roll prop@rty not subject to 
taxation on the tax day, and the board ohall not remove from the roll 
property subject to taxation on that day regardies8 of a change in the 
taxable statue of the property minca that day. 

( 4 )  The board shall pa86 upon each valuation and each interest, and 
6hall enter the valuation of each, as fixed by the board, i'n a separate 
column. 

( 5 )  The roll as prepared by the mupervisor shall etand as approved and 
adopted as the act of the board of review, except am changed by a vote of 
the board. If for any cause a quorum do08 not assemble during the days 
above mentioned, the roll as prepared by the mupervisor shall stand as if 
approved by the board of review. 

(6)  The buminas6 which the board may perform shall be conducted at a 
public meeting of the board held i n  coapli8nce with Act No.  267 of the 
Public Acts of 1976, bin9 soctions 15.261 to 15.275 of the Michigan 
C0mpil.d Laws. Public notico of the time, &to, and place of the meeting 
shall be given in the manner m i r e d  by Acf No. 267 of tho Public A c t 8  
of 1976. N o t i c e  of tho date, t imo a d  placo of the metin9 of the board 
of review shall be given 8t least 1 wwk before tho memting by 
publication i n  a generally cfrculatad nowspaper smrving the area. The 
notice shall appear in 3 successive issues of the newspaper where 
available; otherwise, by the po8ting of the notice in 5 conspicuoue 
places in the town8hip. (Note, Sec. 211.348, H.C.L. requires that the 
notice of  board of review meetings shall give the tentative ratios and 
estimated multipliero for each class of property in the aeseoeing unit.) 

(7) When the board of review makes a change in the assessment of 
property or adds property to the assessment roll, the person chargeable 
with the aasessment shall be promptly notified in such a manner as will 
assure the person opportunity to attend the second meeting of the board 
of review provided in section 30. (This section last amended 1978, Act 
124, Effective A p r i l  25, 1978.) 

211.30 NCL Township board of review; meetings; townshipo having population 
of 10,000 or more; examination on oath; endorsement of roll; form. 
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Sec. 30. (1) The board of review shall also meet at the office of the 
supervisor on the second Monday in March at 9 a.m., and continue in 
session during the day and the day following and ehall meet in seesion 
for not less than 6 hours each day. Persone or their agents who have 
appeared to file a protest before the board of review on or before the 
Tuesday following the second Monday in March or at a scheduled 
appointment shall be afforded an opportunity to be heard by the board of 
review. The board of review mhall schedule a final meeting whenever the 
board makes a change in the assessment of property or 8dds property to 
the assessment roll. In townehips have a population of 10,000 or more, 
the board ohall hold at least 1 of its required memeions for review of 
assessment rollm beginning at 3 p.m. 

( 2 )  A board of review shall continue its seosionm at loast 6 hours each 
day, and at the request of m y  perion whose property is assessed thereon 
or of h i s  or hor agent, and on sufficient cause being shown, shall 
correqt the amsesement am to much property, in such manner as in their 
judgment will make the valuation thoroof relatively just and equal. To 
that end said board may examine on oath the person making such 
application, or any other person, touching the matter. Any member of the 
board of review may administer much oath. A nonresident taxpayer shall 
be permittad to file hie or her appearance, protest, and papers in 
mupport thereof by latter and him or her personal appearance shall not be 
required. The board of review nhall have full 8UthOrity, upon it6 own 
motion, to change aclseaement#~ or to add to the roll property omitted 
therefrom which is liable to assemsmnt in the township, if the permon 
who i c l  a6sascrd upon ouch altered valuation or for such omitted property 
shall be promptly notified and bo granted an opportunity to file 
objections to the change in his or her aeseesmont or to the addition of 
his or her property to tho assemetnent roll. Such objections shall be 
promptly heard and determinod. Each prson who amkoo a request, proteot, 
or application to the boue of review for the correction of the 
amsesement of the person's proporty shall bo notified in writing, not 
later than the first Monday in June, of the board of review's action on 
tho request, protemt, or application, of tho state equalized valuation of 
the property, and of information regaxling the right of further appeal to 
the Michigan tax tribuml. Infornution regarding the right of further 
appeal to the Michigan tax tribunal shall include, but not be limited to, 
a statement of the right to appeal to the Michigan tax tribunal, the 
addross of the Michigan tax tribunal, and the final dat8 for filing an 
appeal with the Michigan tax tribunal. 

(3) Aftor tho board of review completes tho reviow of the assesemant 
roll, a majority of the board shall indorme thoreon and sign a mtatement 
of the effect that the roll i e  the asmessment roll of the township for 
the year in which it ha8 been prepared and approved by the board of 
review. 

(4) The completed aasesement roll shall be delivered by the township 
supervisor or by the assessor to the county equaLization director not 
later than the tenth day after th8 adjournment of the board of review, or 
the Wednesday following the first Xonday in April, whichever date occurs 
f irmt . 
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( 5 )  The governing body of t h e  townahip o r  c i t y  may authorize,  by 
adoption of an ordinance o r  reso lu t ion ,  a ree ident  taxpayer t o  f i l e  his 
o r  her p r o t e s t  before t h e  board of review by letter without a personal 
appearance by t h e  taxpayer or h i e  or her agent. If such an ordinance or 
reso lu t ion  is adopted, t h e  township o r  c i t y  s h a l l  inc lude  a s ta tement  
no t i fy ing  taxpayere of t h i s  op t ion  i n  every assessment no t i ce  under 
sec t ion  24c and on any n o t i c e  or publ ica t ion  of t h e  meeting of t h e  board 
of  review. 

211.30a MCL Township board of review; completion of review, date. 

SeC. 30a. I n  t h e  year 1950 and thereafter t h e  review of assessments by 
t h e  board of review i n  a l l  cities and townships e h a l l  be completed on or 
before t h e  f i r s t  Monday i n  A p r i l ,  any provisions of t h e  charter of any 
c i t y  or township t o  t h e  cont ra ry  potwithstanding: Provided, That t h e  
legirrlative body of any c i t y  or township, i n  order t o  comply w i t h  t h e  
provigions hereof, may, by ordinance, f i x  t h e  period or periods for 
preparing t h e  budget and for making, completing and reviewing t h e  
assessment roll ,  any proviaiona of t h e  c h a r t e r  of such c i t y  or township 
or any l a w  t o  t h e  cont ra ry  notwithstanding. (This s ec t ion  added 1949, 
A c t  285, e f f e c t i v e  September 23, 1949.) 

211.31 MCL Township board of review; completed roll  va l id ,  conclusive 
presumption. 

See* 31. Upon t h e  completion of said r o l l  and its endorsement i n  manner 
a foresa id ,  t h e  mame mhall be conclusively presumed by a l l  c o u r t s  and 
t r i b u n a l s  t o  be va l id ,  and shall not ba set aoide except f o r  cause8 
h e r e i n a f t e r  mentioned. The omission of much indormentent mhall not a f f e c t  
t h e  v a l i d i t y  of such roll.  

211.32 MCL Townmhip board of review; .. quorum; conscr ip t ion  of absent !nemberS; 
second meeting a l t e rna t ive .  

See. 32. If froin MY cause a quorum oh811 not k present a t  any meeting 
of t h e  board of miow, it shall k t h e  duty of t h 8  mupervimor, o r ,  i n  
hie abeence, m y  other memb.r of t h e  b u d  present ,  t o  n o t i f y  each abeent 
member t o  a t t e n d  at  once, and it s h a l l  be t h e  duty of t h e  member 80 

notified t o  a t t end  without delay. LIf from any cau8e t h e  second meeting 
of such board of review herein provided for i m  not held a t  t h e  t i m e  f ixed 
the re fo r ,  t hen  and in t ha t  came it sha l l  meet on t h e  next Monday 
t h e r e a f t e r ,  and prome-. in  t h e  mame manner and with l i k e  p o w e r s  as if 
such meeting had been held as hereinbefore provided. 

211.33 MCL Secre ta ry  of board of review; record f i l i n g ,  form. 

Sec. 33 The supervisor s h a l l  be t h e  secre ta ry  of said board of review 
and s h a l l  keep a record of t h e  proceedings of t h e  board and of all the 
changes made i n  such asecssmant r o l l ,  and s h a l l  file t h e  same w i t h  the 
township or c i t y  c l e r k  wi th  t h e  statement8 made by persons assessed. I n  
t h e  absence of t h e  supervisor,  t h e  board s h a l l  appoint 1 of i t c  members 
-0 serve a8 secre ta ry .  The rtate tax cornmimion may prescribe t h e  form 
Jf t h e  record  whenever de8med n8cessary. ( T h i s  s e c t i o n  last  amended 
1964, A c t  275, e f f e c t i v e  Augumt 20,  1964.) 
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211.34a MCL Tabular cltatement of t e n t a t i v e  equa l i za t ion  ratios and estimated 
m u l t i p l i e r s ;  preparat ion,  publ ica t ion ;  copies; not ices ;  e f f e c t  on 
equal iza t ion  procedures; appeal. 

Sec. 34a (1) The equal iza t ion  director of each county shall prepare a 
t a b u l a r  r ta tement  each year  by t h e  seve ra l  c i t i e o  and townships of t h e  
county, showing t h e  t e n t a t i v e  recommended equa l i za t ion  ratios and 
estimated m u l t i p l i e r s  necessary t o  compute individu8.l s tate equalized 
va lua t ion  of real property and of personal property. The county s h a l l  
publ ish the t abu la t ion  i n  a newspaper of goners1 c i r c u l a t i o n  within t h e  
county on or before t h e  t h i r d  Monday i n  February each year  and furn ish  a 
Copy t o  each assesclot and t o  each of t h e  boards of review i n  t h e  county 
and to t h e  state t a x  c o ~ i s e i o n  . A l l  no t ice@ of meetings of t h e  boards 
of review shal l  give t h e  t e n t a t i v e  ratiota and estimated m u l t i p l i e r s  
pe r t a in ing  t o  t h e i r  j u r i sd i c t ion .  The tentrt ive recommended equal iza t ion  
ratios and multiplying f i g u r e s  s h a l l  not  p re jud ice  t h e  equal iza t ion  
procedures of t he  county board of conrraio~ioners or t h e  state t a x  
coamrisaion. (Subsection 2 of 34a not relevant-omitted) 

211.53b Special Purpoae Meetingo of Board of Reviewr Ju ly  and December 
Meetings. 

Sec t ion  53b of t h e  General Property Tax A c t ,  Sec t ion  211.53b, M.C.L.? 
author izes  a board of review to  m e e t  on the  Tuesday following t h e  t h i r d  
Monday i n  July, if there is a oummer levy of taxes? and on t h e  Tuesday 
following the  second Monday i n  December. The ac t iono  tha t  can be taken 
by a board of review a t  these  meetings is limited t o  t h e  cor rec t ion  of 
clerical errore or errors r e e u l t i n g  from a mutual mi8take of fact. 

The a f f i d a v i t  of t h e  ac t ions  taken a t  a J u l y  or December board of review 
mseting mus t  be 8ent  t o  t h e  proper o f f i c i a l s  wi th in  30 days a f t e r  t h e  
meetings. It is our p o s i t i o n  that t h e  proper officials include t h e  
assees ing  officer of tho u n i t ,  t h e  county r q u a l i t a t i o n  diroctor, each of 
t h e  t ax ing  ju r iod ic t ions ,  the local u n i t  t r e a s u r e r ,  t h o  county t r e a s u r e r ,  
and t h e  State Tax Coanainmion. It i m  ouggemted tha t  t h e  minuter of t h e  
meeting be recordad i n  an a f f i d a v i t  format and on paper of a cltandard 
size And us ing  a typewriter or bo written legibly. This  w i l l  f a c i l i t a t e  
making m u l t i p l e  copien for d i 8 t r i b u t i o n  t o  tho proper ty  owner and a11 of 
t h e  o f f i c i a l .  and tax ing  jur i sd ic t ion .  involved. W e  also suggest t h a t  
t h e  form could include a p tepr in tod  d i s t r i b u t i o n  list t o  insu re  t h a t  a11 
o f f i c i a l s  are no t i f i ed .  

Sec t ion  53b of A c t  206, P.A. of 1893 (Soction 211.53b) Michigan Compiled 
Law8 is p r i n t e d  below i n  its e n t i r e t y ;  

, 
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When there hae been a clerical e r r o r  or a mutual mistake of f a c t  r e l a t i v e  
t o  t h e  correct aseeeernent f igures ,  t h e  rate of t axa t ion ,  or t h e  mathematical 
computation r e l a t i n g  to t h e  aeeeeeing of taxes, t h e  error or mutual mistake 
s h a l l  be verified by t h e  local assess ing  officer, and approved by t h e  board of 
review a t  a meeting held only for  t h a t  purpose on Tuesday following t h e  second 
Monday i n  December, and for summer proper ty  taxes, on Tuesdpy following t h e  
t h i r d  Monday i n  July.  If approved, t h e  board of review e h a l l  f i l e  an 
a f f i d a v i t  within 30 days r e l a t i v e  t o  t h e  errors or mutual miotake w i t h  t h e  
proper o f f i c i a l s  who are involved w i t h  t h e  asaeesment f igu ree ,  rate of 
t axa t ion ,  or mathematical computation and a l l  official  records r e l a t i v e  
thereto e h a l l  be corrected. Where t h e  error or mutual mistake r e s u l t s  i n  an 
overpayment Or underpayment, t h e  rebate aha11 be made t o  t h e  taxpayer  or t h e  
taxpayer  s h a l l  be n o t i f i e d  and payment made wi th in  30 dayo of t h e  not ice .  A 
c o r r e c t i o n  under thirn eec t ion  may be made in t h e  year  i n  which the  e r r o r  w a s  
made or i n  t h e  following year only. &+on purrnuant t o  t h i s  s e c t i o n  may be 
i n i t i a t e d  by t h e  taxpayer or t h e  a s ses s ing  o f f i c e r .  
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